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IMOJIOKEHHUE
00 00paldoTKe U 3alIUTE MEPCOHAIBHBIX JaHHBIX padoTHUKOB MIOY
«XO0HTO-ArMHCKHMH 1eTCKUil caa «Xapaacraii»

1. OBIIUE ITOJIOKEHUA

1.1. Hacrosmee [lonokeHne ycTaHaBIMBaeT MOPSIOK MOJTydeHMs], ydeTa, 0oOpabOTKM, HAKOIUICHUS U
XpaHEHUs JOKYMEHTOB, COJEpKallMX CBEICHMS, OTHECEHHbIE K IEpPCOHAJIbHBIM  JTAHHBIM
paboTHUKOBM/IOY  «Xo0HTO-ATMHCKMN JETCKUH cax «Xapaacrai» (mamee - VYupexneHue,
Pabotomarens). Ilom paboTHMKaAMU TOAPA3yMEBAIOTCS JIMIA, 3aKJIIOYMBIINE TPYIOBOW JOTOBOP C
YupexaeHuem.

1.2. O6paboTka MepCOHANBHBIX NAaHHBIX PAOOTHUKOB OCYILECTBISETCS UCKIIOYUTEIHHO B LIEJSAX
obecrnieueHus coOMIOACHNUS 3aKOHOB U MHBIX HOPMAaTUBHBIX MPAaBOBBIX aKTOB, COJIECHCTBUSI paOOTHUKAM B
TPYIOYCTPOMCTBE, MOJIyYeHUH OOpa30BaHUA M MPOJBKEHHH MO CIyKOe, 3alluThl NEpCOHAIBHBIX
JTAHHBIX PAOOTHUKOB YUpexkJeHUs OT HECAHKIIMOHUPOBAHHOTO JOCTyIa U pas3riamienus. [lepconansHbie
JAaHHBIE BCEr/ia SBISIOTCSA KOH(PHUACHIUATBHON, CTPOTo oOXpaHsieMoil nHpopMalren.

1.3. OcHoBanueM it pazpaboTku Hactosero [lomoxenus sisitorcs Koncrutynust Poccuiickoi
®enepanuu, Tpynosoi koaeke Poccutickoit @enepanuu, Ipyrue ASHCTBYIONINE HOPMATUBHBIE TPABOBbIC
akThl Poccuiickon enepannm.

1.4. Hacrosimee IlonoxkeHne U M3MEHEHUS K HEMY YTBCPKIAAKOTCA OUPCKTOPOM y‘lpe)KI[eHI/IH u
BBO/ATCA IIPHUKA30M 110 quemneHI/I}o. Bce pa6OTHI/IKI/I quen(z[eHI/m JOJI2KHBI OBITH 03HAKOMJIEHBI non
POCIIUCH C JaHHBIM ITonoxxeHueM ¥ U3MEHEHUSIMU K HEMY.

2. OCHOBHBIE ITOHATHA. COCTAB IIEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1. ns ueneit HacTosiiero [TonoxkeHns NCoNb3yOTCs CIeAYIOINEe OCHOBHbIE TOHSTHUS:

NepCOHANbHBIE JlaHHBlE - Jto0ass WHPOpPMALMs, OTHOCALIAasCsS K TMPsAMO WIM KOCBEHHO
OIIPE/ICIICHHOMY HITH OTIpeessieMOMy (BU3UYECKOMY JIUILY (CYOBEKTY MepCOHaIbHBIX HaHHbIX) (1. 1 cT. 3
®epnepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

00paboTKa MmepcoHaNbHBIX JAHHBIX Pa0OTHUKA - Jt00OE AeicTBHE (OMepalrs) Wi COBOKYITHOCTh
neicTBU  (omeparuii), COBEpLIAEMBIX C HCIHOJb30BAaHMEM CPEICTB aBTOMATU3allMM MM 0e3
WCTOJIb30BAHUS TAKMX CPEACTB C MEPCOHAIBHBIMU JaHHBIMHU, BKJIIOUYas cOOp, 3alMCh, CHCTEMAaTHU3ALHUIO,
HaKoOIUJIEHHE, XpaHEeHue, yTouHeHne (0OHOBJIEHUE, U3MEHEHHUE), U3BJICUeHHE, UCTIOIb30BaHUE, Mepeaavy
(pacnpocTpaHeHue, MpeaoCcTaBIeHue, JOCTYM), 00e3TnYrBaHue, OJOKUPOBaHKE, YaJeHUEe, YHUUTOKEHUE
NepCOHANBHBIX JaHHBIX (1. 3 cT. 3 ®enepansHOro 3akoHa ot 27.07.2006 N 152-D3);

paclpocTpaHEHHWE TEpPCOHATBHBIX JAHHBIX - JICHCTBHUS, HAIPABJICHHbIE HA PACKPBITHE
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MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB HEOIpEACICHHOMY Kpyry juil (1. 5 ct. 3 denepanbHOro 3aKoHa OT
27.07.2006 N 152-®3);

MPeJOCTaBICHNE TIEPCOHANBHBIX JAHHBIX - JCWCTBUS, HAIIPABJICHHbIE HA PACKPBITHE MEPCOHATBHBIX
JAHHBIX Pa0OTHUKOB OMPEIEICHHOMY JIUIy WU OmpeAelieHHOMY Kpyry aull (1. 6 ct. 3 denepabHOTO
3akoHa oT 27.07.2006 N 152-03);

OJIOKMpOBAHMWE TEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE NpeKpameHHe 0O0pabOoTKH IMEepCOHATBHBIX
JAHHBIX pPa0OTHUKOB (32 WCKIIOYCHHEM CIydaeB, eciu o0padoTka HeoOXoAwma il YTOYHCHHS
NEepCOHANBHBIX AaHHBIX) (1. 7 cT. 3 denepanpHoro 3akoHa oT 27.07.2006 N 152-03);

YHUYTOXKCHHE TEePCOHAIBHBIX MJAaHHBIX - JIGMCTBUSA, B pE3yJabTaTe KOTOPHIX CTAaHOBUTCS
HEBO3MOXHBIM BOCCTAaHOBUTH COJEP)KaHWE NEPCOHANBHBIX MAHHBIX B HWH(OPMAIIMOHHON CHCTEME
NEPCOHATBHBIX JAHHBIX PAOOTHUKOB W (WJIM) B pe3ylbTaTe KOTOPBIX YHHUYTOXAIOTCS MaTepHabHBIC
HOCHUTEIM MEePCOHAIBHBIX JTaHHBIX paOOTHUKOB (1. 8 cT. 3 ®PenepanbHOro 3akoHa ot 27.07.2006 N 152-
@3);

00e3TMYMBaHUE TIEPCOHANBHBIX JAHHBIX - JCHCTBHUS, B pe3yJbTaTe KOTOPBIX CTAHOBUTCA
HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHUs JIOTIOTHUTENFHOW HH(OPMAIMH ONPEACTUTh TPUHAUICKHOCTD
MEPCOHAIBHBIX JAHHBIX KOHKpETHOMY paboTHUKY (1. 9 ct. 3 denepanpHoro 3akona ot 27.07.2006 N
152-D3).

2.2. Ecnu uHoe He ycraHOBJIeHO TpynoBeiM kojekcoM P®, npyrumu denepaibHbIMU 3aKOHaMH,
TIPH 3aKIIOYCHUH TPYAOBOTO JIOTOBOPA JIMIIO, IOCTYMAIOIIee Ha padoTy, MPeIbsIBISCT pabOTOIATEIIO:

MACTIOPT WJIA MHOHM TOKYMEHT, yI0CTOBEPSIONINIA JINIHOCTD;

TPYAIOBYIO KHW)KKY, 33 HCKIIOYCHHEM CIIydaeB, KOT/Ia JOTOBOp 3aKIIOYaeTCs BIEPBBIC, WU
pabOTHHK TOCTymHaeT Ha paboTy Ha YCIOBHUSAX COBMECTHTEIbCTBA, WM TPYAOBAas KHIKKA y paOOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPaTOi, MOBPEKJACHUEM HJIIH IO JPYTUM IPUINHAM;

CTPaxoBO€ CBUACTEIHCTBO 0053aTEIBHOTO IEHCUOHHOTO CTPaXOBaHMUS;

JOKYMEHTBHI BOMHCKOTO y4yeTa - JJIsl BOGHHOOOS3aHHBIX U JIMII, MOJUIeKAIINX MIPU3bIBY HA BOCHHYIO
cIyx0y;

JOKYMEHT 00 00pa3oBaHuu W (WiM) KBATM(PUKAIMK WIM HAJIWMYAMU CHEIUATBHBIX 3HAHWUW - TIpU
MOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO CIIEIMAIbHBIX 3HAHUN WM CHIEUAIBHOMN MOrOTOBKHY;

JOKYMEHTBI O TPOXOKJICHUU MPEIBAPUTEILHOTO MEIULHUHCKOIO OCMOTpa MpHU MOCTYIUICHUU Ha
paboTy U NePUOANUECKUX METUIIUHCKUX OCMOTPOB, B IIEPHO/ ICUCTBUS TPYAOBBIX OTHOLICHHIA;

JOTIOTHUTEJIbHBIE JOKYMEHTHI - B OTACNBHBIX CIIydasiX, MPeAYyCMOTPEHHBIX TpyIOBBIM KOJIEKCOM
P®, uapiMu denepanbHbIMU 3aKkoHaMU, ykazamu [Ipesunenta PO u nmocranoBnenusmu IlpaButenbcTBa
P®;

corjacue Ha 00pabOTKYy MEepPCOHANBHBIX JaHHBIX (MpuiiokeHue 1 k HacrosmeMy [lonoxeHuto).

2.3. CocraB nepCOHAIBHBIX TaHHBIX PAOOTHHKA!

- amuns, UMsi, OTYECTBO,

- TOJ1, MECI], 1aTa, MECTO POXKICHMUS,

- TPaXJaHCTBO;

- oOpa3oBaHue;

- CBEJICHUS O TPYJAOBOM U OOIIIEM CTaxKe;

- CBEJICHUS O MPEAbIAYIIEM MecTe padoThI;

- CBEJICHUS O COCTABE CEMbH,

- MACTIOPTHBIE IAHHBIE,

- CBEJICHUSI O BOMHCKOM YUeTe;

- CTIELIUAJILHOCTB;

- 3aHUMaeMasi JI0JKHOCTB;

- aJipec MecTa KUTEIbCTBA;

- ToMarHui TenedoH.

2.4. B VupexJIeHuu CO3JAIOTCSI M XPAHATCS CIEOYIOUIME TPYNIbl  KaJpOBBIX JOKYMEHTOB,
coJiepKalue JaHHble 0 pa0OTHUKAX B €AMHUYHOM MJIM CBOJHOM BHUJIE:

2.4.1. JIoKyMeHTBI, co/ieprKalue nepcoHalbHble JaHHbIE pAOOTHUKOB:

KOMIUIEKCHl JJOKYMEHTOB, COINPOBOXKJAIOIIME TpoLecc OGOpMIIECHHUS TPYIOBBIX OTHOIICHUH IMpH
npueMe Ha paboTy, IepeBo/ie, YBOJIbHEHUH;

MOAJIMHHUKY U KOIIMU NIPUKA30B (paclopsbKeHU) MO KaapaM;
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JIMYHBIC ACJIa U TPYJOBBIC KHMXKKU,

- OCHOBAHMSI K IPUKA3aM 10 JTUYHOMY COCTaBY;

- KOIIMU JOKYMEHTOB 00 00pa3oBaHuu;

- pe3yJIbTaThl MEAMIIMHCKOIO OOCIeA0BaHUSI HA MPEAMET TOJHOCTH K OCYHIECTBICHHUIO TPYIOBBIX
0053aHHOCTEH;

- ¢ororpaduu 1 UHBIC CBEJICHUS, OTHOCSIIUECS K TICPCOHAIBHBIM JJAHHBIM Pa0OTHUKA;

- KOIUU OTYETOB, HAIMIPABJISIEMBIX B TOCY/IAPCTBEHHBIE OpraHbl CTATUCTHKH, HAJIOTOBBIC WHCIIEKIINH,
BBIIIECTOSIIINE OPTraHbl YIPABICHUS U JPYTHE YUPEIKICHHUS.

2.5. JaHHBIE JOKYMEHTBI SIBJISIFOTCS KOH(QUICHIMATBHBIMH. PeXUM KOH(DHIECHIIMAIBHOCTH
MEePCOHANBHBIX JAHHBIX CHHUMAETCS B ClydasX OO€3JIMUYMBAHMS WIM 1O HMCTEUEHUH 75 JEeT cpoka
XpaHEHHUs, €CJIM UHOE HE OTPEICICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOMATEJIA

3.1. B memax oOecreyeHuss mMpaB U CBOOOJ 4YeIOBEKa W TpakJaHMHA paboOToOAAaTeNlb U €ro
MIPEJICTAaBUTEIIM TIPU 00pabOTKe TEPCOHANBHBIX JaHHBIX PaOOTHUKA 00S3aHBI COOJIFONIATH CIICAYIONIUE
ob1ue TpeOboBaHMUS:

3.1.1. OGpaboTka MEepCOHANTBHBIX JAHHBIX PAOOTHHUKA MOKET OCYIIECTBIISATHCS HCKIIOYUTEIHHO B
nensx oOecredeHus COOJIO/IEHNUsST 3aKOHOB W HMHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COJCHCTBUS
pabOTHHKaM B TPYAOYCTPOWCTBE, OOy4YEHMH M TPOJBIDKCHUHU II0 CIyxOe, oOecrieueHus JIUIHOMN
0€30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayeCTBa BBITOJHIEMON pabOThI U OOECTICUCHHS
COXPaHHOCTH UMYIIECTBA.

3.1.2. Ilpu ompeneneHun oObeMa W COACpKaHUA O0pabATHIBAEMBIX TIEPCOHAIBHBIX JTAaHHBIX
paboTHHKa paboTomarenb JOJDKEH pPyKoBoJcTBOBaThes Konctutynuenr Poccwmiickoit deneparum,
TpynoBeim kogexcom Poccuiickoit Denepannu 1 UHBIMU (heepaibHBIMUA 3aKOHAMMU.

3.1.3. Bce mnepcoHanbHBIC aHHBIE paOOTHHKA CJIeAyeT IMoJydaTh Yy Hero camoro. Ecmm
NepcoHalbHbIe JaHHbIE PAOOTHHKA BO3MOXKHO IOJYYUTh TOJBKO Y TPETbed CTOPOHBI, TO PaOOTHUK
JOJIKeH OBbITh yBETOMIIEH 00 3TOM 3apaHee M OT HEero JOJKHO OBITh MOJY4E€HO MUCHhMEHHOE COTJIacHe.
PaGorogarens mokeH cooOUIUTH pabOTHUKY O IENAX, MPEANOoIaraeMblX HMCTOYHHMKAX M cCrocofax
MOJIy4YeHHUs] TEPCOHANBHBIX JAHHBIX, a TAKXKE O XapakTepe MOAJESKAIUX MOJYYECHUIO MEepCOHAIbHBIX
JAHHBIX U MOCIIEACTBUAX 0TKa3a pabOTHHKA J1aTh MMCbMEHHOE COTJIache Ha UX MOJIy4YeHHUE.

3.1.4. PaGoToaarenb HE IMEET MpaBa MOJIydaTh U 00pabaThIBaTh MEPCOHATBHBIC TaHHBIC PAOOTHUKA
O €ro TMOJUTHYECKUX, PEIUTHO3HBIX W UHBIX YOSXKICHHSIX M YacTHOW KHU3HU. B ciydasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIIEHHUH, B COOTBETCTBHH CO CT. 24
Koncrutynuu Poccuiickoit @enepanuu paboTonaTens BIpaBe MOMydaThb M 00pabaThiBaTh JAaHHBIE O
YaCTHOM JKM3HU pabOTHUKA TOJIBKO C €r0 MMChbMEHHOTO COTJIacHsI.

3.1.5. PaGoronarens He UMEET IpaBa MOJIy4aTh U 00padaThIBaTh EPCOHANIbHBIC JaHHBIE PAOOTHHUKA
0 €ro 4JIEHCTBE B OOIECTBEHHBIX 0OBEANHEHUSIX MU €ro MPOo(COI03HON IeATENLHOCTH, 38 UCKIIOUEHUEM
CllyyaeB, PETyCMOTPEHHBIX (heiepaTbHBIM 3aKOHOM.

3.1.6. Ilpu npuHATHM pelIeHuH, 3aTparuBaloOlUX MHTEpechl paboTHUKA, paboTomaTelb HE HMeEET
IIpaBa OCHOBBIBATHCS HA NEPCOHANBHBIX JAHHBIX PAOOTHHUKA, MOJYYEHHBIX UCKIIOUUTENBHO B PE3yJbTaTe
UX aBTOMAaTU3UPOBAHHON 00pabOTKH MM JIEKTPOHHOIO TOTy4EHHUS.

3.1.7. 3ammura nepcoHaNbHBIX JAHHBIX PAOOTHUKA OT HEMPaBOMEPHOTO HX HCIIOJIb30BAHHS MU
yTpaThl JOJDKHA ObITh oOecriedeHa paboTodaTesNeM 3a CUeT €ro CpeACTB B MOPsJIKE, YCTaHOBICHHOM
(benepaabHBIM 3aKOHOM.

3.1.8. PaGOTHMKM U X NPEACTABUTENN JTOJHKHBI ObITh O3HAKOMJICHBI MOJI POCIHUCH C TIOKYMEHTaMHU
NPENPUATHS, YCTaHABIMBAIOIIUMHI TOPSIOK 00pabOTKU MEePCOHANBHBIX JAHHBIX PAaOOTHUKOB, a TaKKe
00 UX mpaBax U 00s3aHHOCTSIX B 3TON 00IACTH.


https://login.consultant.ru/link/?req=doc&base=RZB&n=340339&date=10.01.2020
https://login.consultant.ru/link/?req=doc&base=RZB&n=2875&date=10.01.2020&dst=100097&fld=134

3.1.9. PaGoTHUKH HE HOJKHBI OTKA3bIBAaThCA OT CBOMX MIPAB HA COXPAHEHUE U 3aIIUTY TAHBI.

4. OBJA3AHHOCTHU PABOTHUKA
PaGoTHuUK 00s13aH:

4.1. IlepemaBaTh paOOTOATENIO0 WJIM €r0  MIPEACTABUTENIIO KOMIUIEKC JIOCTOBEPHBIX
AOKYMCHTUPOBAHHBIX ICPCOHAJIBHBIX OAHHBIX, MCPCUYCHb KOTOPBIX YCTAHOBJICH TPYI[OBI)IM KOJACKCOM
Poccuiickoit ®enepanuu.

4.2. CBOEBpPEMEHHO B pa3yMHbIIl CPOK, HE MpEBbIIIAOIUN 5 aHEH, coolmarsk paboTonarento oo
HU3MCHCHUHN CBOUX MNEPCOHATIBHBIX JaHHBIX.

4.3. PaGOTHUK, OCYIIECTBISIOMMNK  00pabOTKY MEPCOHANBHBIX MaHHBIX, O00s3aH TMOJIUCATh
0053aTeNbCTBO O COOMIOJCHUM KOH(MUICHIMAIBLHOCTH IE€PCOHANBHBIX JAHHBIX (MPUIIOKEHHE 2 K

Hacrosemy [lonoxenunro).
5. TIPABA PABOTHUKA

PaGoTHuk nmeeT npaBo:

5.1. Ha nonuyro nH(GOpMAIHIO O CBOUX MEPCOHANTBHBIX TAHHBIX B 00pa00TKE ITHUX JTaHHBIX.

5.2. Ha cBoOoaHBINM OecruiaTHbI AOCTYH K CBOMM MEpPCOHANIBHBIM JIaHHBIM, BKJIIOYas MpPaBO Ha
MOJTy4eHUE KOTHK JIFOOOW 3amucH, CojAep kKaIieil IepCOHANbHBIE JaHHBIE COTPYIHUKA, 32 MCKJIIOUCHUEM
Cly4aeB, MPEAYCMOTPEHHBIX 3aKOHO1aTeIbcTBOM Poccuiickoit deneparnmm.

5.3. Ha pocTynm K MEAMIMHCKHM JaHHBIM C TIOMOIIBI0 MEAWUIIMHCKOTO CIEIHAINCTa M0 CBOEMY
BBIOODY.

5.4. TpebGoBaTh UCKITIOYEHUSI WM UCIPABIICHUSI HEBEPHBIX WUJIM HETIOJIHBIX MEPCOHABHBIX JTaHHBIX,
a TaKkKe JaHHbIX, OOpabOTaHHBIX C HapyumleHHeM TpeOOBaHM, OMPEICICHHBIX TPYIOBBIM
3akoHOAarenscTBOM. [Ipu oTkaze paboromaresnss UCKIIOUUTH WM HCHPABUTh MEPCOHAIbHBIC JaHHBIC
COTpYIHHKA OH MMEET MpPaBO 3asBUTh B MUCHbMEHHOW (opMe paboTOAaTENI0 O CBOEM HECOIJIacCHH C
COOTBETCTBYIOIIMM 0OOCHOBaHHEM TaKOro Hecornacus. [lepcoHanbHble JaHHBIE OLEHOYHOTO XapakTepa
COTPYIHHK UMEET MPABO JOTIOJHUTD 3asIBJICHUEM, BBIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.5. TpeGoBatb u3BenIeHUS pabOTOIaTENIEM BCEX JIUL, KOTOPBIM paHee ObLIN COOOIIEHbI HEBEPHbBIE
WM HETOJHbIE MepPCOHANbHbIE JaHHBIE COTPYIAHUKA, 000 BCEX MPOM3BEICHHBIX B HUX HCKIIOUCHUSX,
WCIPABJICHUAX WU JAOTMOJHEHUSX.

5.6. OGxanoBaTh B Cyj JOOble HEMpaBOMEpHbIE NEWUCTBUSA WM Oe3aeiicTBUEe paboToaaTens mpu
00paboTKe U 3alIUTE €ro MEPCOHAIBHBIX JTaHHBIX.

5.7. OnpenensTb CBOUX MPEACTABUTENEH IS 3aIUTHI CBOUX IIEPCOHAIBHBIX IaHHBIX.
6. CbOP, ObPABOTKA 11 XPAHEHME ITEPCOHAJIBHBIX JJAHHBIX

6.1. OOpaboTka TeEpCOHANBHBIX MaHHBIX pa0OTHMKA - I00Oe JelcTBUE (omeparus) WId
COBOKYITHOCTH JICHCTBUI (Omepalnii), COBEPIIAEMBIX C HCIOJIb30BAaHHEM CPEICTB aBTOMATHU3AIUU WM
0e3 UCHONB30BaHUS TaKUX CPEICTB C TEPCOHANBHBIMM JaHHBIMHM, BKJIIOYas cOOp, 3almuch,
CUCTeMAaTH3aIlNI0, HAaKOIUICHHe, XpaHEeHHWe, YTOYHEeHHe (OOHOBIEHHE, W3MEHEHHUE), W3BICUCHHUE,
UCIIOJIb30BaHME, Tiepenady  (pacmpocTpaHEHUe, MpeAoCTaBlIeHHe, JOCTyI), oOe3NuYuBaHue,
ONMoKMpOBaHUE, yAAIEHUE, YHUUTOKECHHE MePCOHANTBHBIX TaHHBIX paOOTHHUKA.

6.2. Bce NEPCOHAIBHBIC JJAHHBIC pa6OTHI/IKa CJICOYCT MOJIydaTh Yy HEro CaMoro. Eciu MEPpCOHAJIBHBIC
JaHHBIC paGOTHI/IKa BO3MOXHO IOJYYHUTb TOJIBKO Y TpeTLefI CTOPOHBI, TO pa60THI/IK JOJIKCH OBITH
YBCAOMIICH 00 3TOM 3apaHCcC U OT HCTO OOJIKHO OBITh MOJIY4YCHO MHUCbMCHHOC COT'JIaCHC.



6.3. Pabotonarens MODKEH COOOIIUTH PAOOTHHUKY O IENAX, HPEANOoIaraeMbIX HCTOYHUKAX M
CIoCco0ax IMOJIy4eHHs] TMEePCOHAJbHBIX JaHHBIX, a TaKXKe O XapakTepe MOMICKANMX TOTY4SCHHIO
NEPCOHAJIBHBIX OAaHHBIX W TMOCJICACTBUAX OTKa3a pa6OTHI/IKa JaTb IHCBMCHHOC€ COIJIaCHC Ha HX
HOJy4YCHHE.

6.4. PaGoTHWK mpeacTaBiseT pabOTOAATETIO JOCTOBEpHBIC CBeleHHS O cebe. PaboTtomarens
IMPOBEPACT NOCTOBECPHOCTDH CBCI{GHHfl, CBCpsA NaHHBIC, IPCACTABIICHHBIC pa6OTHI/IKOM, C UMCIOIIIUMHUCA 'y
paboTHuka JmokymMeHTaMu. lIpeacraBieHue pPaOOTHHKOM TIOJUIOKHBIX JIOKYMEHTOB FWUIM JIOXKHBIX
CBEJCHMIA MTPH MOCTYIUICHUH Ha PAOOTY SIBISICTCS OCHOBAHUEM JUISL PACTOPIKEHUS TPYIOBOTO JIOTOBOPA.

6.5. JIuunoe neno paboTHUKA 0popMIIIETCS TIOCIE U3/1aHus IpUKa3a O IpUeMe Ha padoTy.

6.5.1. Bce NOKyMEHTHI JIMYHOTO Jeja MOAIIMBAIOTCA B OOJOXKY 00paslia, YCTAaHOBJIEHHOTO Ha
npeanpustin. Ha Helt ykaspiBaroTcs haMuist, IMsi, OTIYECTBO paOOTHHKA, HOMEp JINYHOTO JIeNa.

6.5.2. Bce NOKyMEHTBI, NOCTyHNAlOIIME B JHMYHOE JAEJ0, PACIONararoTcs B XPOHOJIOTMYECKOM
nopsiike. JINCThI TOKyMEHTOB, MOJIIUTHIX B IUYHOE JETI0, HYMEPYIOTCSL.

6.5.3. JluuHoe pnen0 BeneTcs Ha NPOTSHKEHMM BCEM TPYJAOBOM JIESTENBHOCTH pabOTHHUKA.
WN3menenus, BHOCHMBIE B JIMYHOE JI€NIO, JIOJDKHBI OBITh TIOJATBEPXICHBI COOTBETCTBYIOIIMMU
JAOKYMCHTaMH.

7. IEPEJAYA INEPCOHAJIBHBIX JTAHHBIX

7.1. Tlpm mnepemade TEpPCOHAIBHBIX JAaHHBIX pabOTHHKA pPabOTOmaTeNh JODKEH COONIOAaTh
clenyrone TpeooBaHusI:

- HE cOoOOIaTh MEePCOHAJLHBIE JaHHBIC paOOTHUKA TPEThEH CTOPOHE 0€3 MUCBMEHHOTO COTJIACHS
pabOTHHKA, 32 UCKITFOYEHUEM CITy4daeB, KOT/Ia 3TO HEOOXOAUMO B IEISX MPEIXYMPEHKACHUS YTPO3BI KU3HH
Y 37I0POBBIO PAa0OTHUKA, & TAKKE B CIyJasiX, YCTAHOBJICHHBIX (pefepaibHbIM 3aKOHOM;

- HC COO6I_HaTI) IEPCOHAIBHBIC TAHHBIC pa6OTHI/IKa B KOMMEPUYCCKUX LECIIAX 0e3 ero MUCHLMEHHOIO
corjiacus,

- OpeaAynpeaAuTs JUL, IMOJydaromuX IEPCOHAIBHBIC JAaHHBIC pa6OTHI/IKa, O TOM, 4YTO DOTH JaHHBIC
MOI'yT OBITH MCIIOJb30BaHbl JIMIIL B nesax, AJis1 KOTOPBIX OHHU COO6HIGHBI, u Tpe60BaTB OT 3THUX JIMI
MNOATBCPIKACHUA TOI'O, YTO 3TO IIpaBHIIO CO6J'IIOI[€HO. Hnua, oJiydaromue IE€pCOHaIbHBIC JaHHBIC
pa6OTHI/IKa, 00s13aHBI CO6J'IIOI[8.TB KOH(i)I/I)IeHI_II/IaJ'ILHOCTL. HaHHOC IMOJIOKCHHEC HC PACIIPOCTPAHACTCA HaA
obOMeH MNEPCOHAJIIbHBIMU JJaHHBIMHA pa6OTHI/IKOB B IIOPpSAAKE, YCTAHOBJICHHOM q)eI[epaJ'IBHBIMI/I 3aKOHaMH,

- pa3peiaaTb JOCTYII K IEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICHHUAJIBHO YIIOJIHOMOYCHHBIM
JiMaM, IMpru 3TOM YKAa3aHHBIC JIMIA JOJDKHBI UMCTH IIPABO IIOJY4aThb TOJIBKO TC IEPCOHAJIBHBIC JTAHHBIC
pa6OTHI/IKa, KOTOPBIC HCO6XO,I[I/IMBI JJIA BBITIOJTHCHUSA KOHKPCTHBIX (bYHKHHﬁ;

- HC€ 3alpalunBaTb I/IH(l)OpMaI_II/IIO 0 COCTOSIHMU 3H0pPOBbiA pa6OTHI/IKa, 3a HCKINYCHHCM TCX
CBG,Z[CHI/II\/‘I, KOTOPBIC OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBIIIOJIHCHUA pa60THI/IKOM prI[OBOfI

dynKmn;

- TepenaBaTh IEPCOHANbHBIE [aHHble PAOOTHUWKA MpPEACTaBUTENSIM paOOTHUKOB B THOPSJKE,
ycraHoBlieHHOM TpynoBeiM kojaekcoMm Poccuiickoit deneparyv, U OrpaHu4MBaTh 3Ty HH(OpMAIUio
TOJIBKO TEMH TEPCOHAIBHBIMU JTaHHBIMM paOOTHHKA, KOTOpble HEOOXOAWMBI JJIsl BBIOJHEHHS
yKa3aHHBIMH NPEICTABUTEIAMH UX (QYHKIIHH.

8. HOCTVII K ITEPCOHAJIbHBIM TAHHBIM PABOTHHUKA

8.1. BHyTpeHHuii noctyn (A0CTyI BHYTpU YUpeKIEHUs).



[IpaBo moctyna K NepCOHAIBHBIM JJTAaHHBIM paOOTHUKA UMEIOT:

- IUPEKTOp YUpEeKIACHUS;

- CIIELIMAJIUCT OT/Ieja KaIpoB;

- 3aBEYIOLIUE OTICICHUAMHU (JIOCTYI K JIMYHBIM JJAHHBIM TOJIBKO PAaOOTHUKOB CBOEIO OTEIECHMS)
I10 COTJIACOBAHUIO C TUPEKTOPOM Y UpEKICHUS;

- COTPYAHHMKH OyXraiaTepuu - K TeM JaHHBIM, KOTOPbIE HEOOXOIUMBI JIJIsl BBIIOJIHEHHS] KOHKPETHBIX
INZINIVIH

- caM pabOTHHK, HOCUTEIb JAHHBIX.

8.2. Buewmnuit noctym.

[lepcoHanbHble JaHHBIE BHE OpPraHU3allMd MOTYT MPEJICTaBISITbCS B TOCYJapCTBEHHbBIE U
HErocy/1apCTBEHHbIE (YHKIIMOHAIbHBIE CTPYKTYpPHI:

- HaJIOTOBBIE UHCIIEKIUY;

- IPaBOOXPAHUTENbHbBIE OPTaHblI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHl;

- OpraHbl COIMAILHOTO CTPAaXOBAHUS;

- IEHCUOHHbIE (DOH/IBI;

- MOJIpa3/ielIeHNs] MyHUIIUIAIbHBIX OPraHOB yIIPaBJICHHUS.

8.3. Ipyrue opranusamuu.

Cenenusi o paboOTHHKE (B TOM 4YHCIIE YBOJEHHOM) MOTYT OBITh MPEAOCTaBJIEHbl JpYyroi
OpraHM3ali TOJILKO C IHChMEHHOTO 3ampoca Ha OJlaHKe OpraHu3alid ¢ TPUIOKEHHEM KOIHUH
3asiBJIeHUs pabOTHHKA.

9. SAIIITA ITEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

9.1. B memsax oOecrne4eHUs: COXPAHHOCTH W KOHQUACHIHMAIBLHOCTH TEPCOHANBHBIX JTaHHBIX
pabOTHUKOB YUpEKJIEHUS BCE omepanud 1mo odopmIIeHHI0, (GOPMHPOBAHUIO, BEACHHUIO W XPAHCHHIO
JTaHHOU WH(OPMAIMU JTOJDKHBI BBITOIHATHCS TOJIBKO CHENUAINCTOM OTAENa KaapOB, OCYIIECTBIISIONIUM
JaHHYIO pabOTy B COOTBETCTBHU CO CBOMMH CIY)XCOHBIMU OOS3aHHOCTSIMU, 3a()UKCUPOBAHHBIMH B €T0
JOJDKHOCTHOW MHCTPYKIIUH.

9.2. OtBeThl Ha NUCBMEHHBIC 3aMPOCHl JAPYTMX OpraHU3alMid U YUPEXKICHHN B Tpeaenax Hux
KOMITIETEHIMH ¥ MIPEIOCTABIEHHBIX MTOJIHOMOYMI Jal0TCa B MUCbMEHHOM (hopMe Ha OlaHKe MpearnpUsTus
U B TOM 00beMe, KOTOPBI IMO3BOJSET HE pasrialiaTh M3IUIIHUA 00bEeM MEepPCOHAJIbHBIX CBEACHUN O
paboTHUKAX YupexaeHUs.

9.3. Tlepemaya wuHpOpMaMM, COAEPIKAIICH CBEIECHUS O IEPCOHAIBHBIX JaHHBIX PAOOTHHKOB
opranuzanuu, no TtenedoHy, (akcy, IMEKTPOHHOM mouTe Oe3 MHCHbMEHHOTO corjlacusi paboTHHKA
3amperaeTcs.

9.4. JInunsie Aclla U JOKYMCHTBI, COACPIKAIINEC IMCPCOHAIBHBIC JAaHHBIC pa6OTHI/IKOB, XpaHATCA B
3aIlMUPAOIINXCS H_IKa(l)aX (ceﬁ(bax), O6€CHC‘II/IBaIOIJ_[I/IX 3alUTY OT HECCAHKITUOHUPOBAHHOT'O JOCTYIIA.

9.5. HepCOHaJIbHBIe KOMIIBIOTCPBI, B KOTOPBIX COACPKATCA IECPCOHAIBHBIC JAHHBIC, NOJI?KHbBI OBITh
3allMUIICHBI ITApOJIAMU OOCTYIIA.

10. OTBETCTBEHHOCTb 3A PA3IJTIAINIEHUE NTHOOPMAILINH,
CBA3AHHOMU C ITEPCOHAJIBHBIMU TAHHBIMU PABOTHUKA

10.1. JIuua, BUHOBHBIE B HApYIICHUH IOJIOKEHUH 3aKoHOAaTebecTBa P B 001acTH nepcoHanbHbIX
JAHHBIX TMpH 00pabOTKe MEePCOHAIBHBIX MaHHBIX PaOOTHHKA, NMPHUBJIEKAIOTCS K JUCUUIUIMHAPHON U
MaTepUAIBbHON OTBETCTBEHHOCTH B IMOPSJIKE, YCTaHOBIEHHOM TpynoBeiM kojekcom P® u uHbIMH
(benepanbHBIMU 3aKOHAMH, a TAaK)Ke MPUBJIEKAIOTCS K aJIMHUHHCTPATUBHON, TPaXKAAHCKO-TIPABOBOU HIIU
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YrOJIOBHOUM OTBETCTBEHHOCTH B TIOPSAKE, YCTAHOBICHHOM (heJiepabHBIMH 3aKOHAMH.

10.2. MopaJibHbIi BpeJl, MPUYHHEHHBI PaOOTHUKY BCIEACTBHE HAPYIICHHS €0 MpaB, HAPYIICHUS
mpaBwI 00paOOTKH TEPCOHANBHBIX JAHHBIX, a TaKKe HECOONIOJeHNsI TpeOOBaHW K 3allluTe
MEePCOHANBHBIX JAaHHBIX, YCTaHOBICHHBIX DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3, noanexxut
BO3MEILICHUIO B COOTBETCTBMU C 3aKoHonareilbcTBOM P®. Bo3MmelmeHne MOpalbHOrO Bpeaa
OCYIIECTBIISICTCSI HE3aBHCHMO OT BO3MEIICHUS WMYIIECTBEHHOTO Bpela W TOHECEHHBIX PAOOTHUKOM
YOBITKOB.
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[punoxenun 1
K [Tonoxkenuto 06 0OpaboTke U 3amuTe MepCOHATBHBIX
JMaHHbIX paboTHUKOB MJIOVY «XolTOo- ATHHCKHI IETCKUM cajl «Xapaacraiy

B MJIOY «Xoi#tTo-AruHCKHi 1eTCKUM caa «Xapaacraii»

(pamuius, ©UMs1, OTYECTBO)
3apErUCTPUPOBAHHOTO IO aJPECy:

(ampec perucTpayn yKa3blBaeTcs C MOYTOBBIM
HHJEKCOM)

IIacIopT cepus N

BBIJIaH (J1aTa BBIJaYd U HANMEHOBAHHUE OPraHa,

BBIIABILIETO JOKYMEHT)

COI'JTACHE
Ha 00pabOTKY MEepCOHATBHBIX JAHHBIX

A,

(baMuus, ©Msi, OTYECTBO)
B COOTBETCTBHMH €O cTtaThel 9 deaepaibHOro 3akoHa oT 27 utonst 2006 r. N 152-®d3 "O nepcoHanbHbIX
NaHHBIX" B IEIX:

- obecrieueHus COOJII0/IEHUS! 3aKOHOB ¥ MHBIX HOPMATUBHBIX MPABOBBIX aKTOB;

- 3aKIIIOYEHHUS U PETYIUPOBAHMS TPYAOBBIX OTHOLIEHH M WMHBIX HEMOCPEICTBEHHO CBSI3aHHBIX C
HUMU OTHOIIICHUH;

- OTpa)keHusI HUHPOPMAIUH B KaJIPOBBIX JTOKYMEHTAX;

- HAYUCJICHUS 3apab0THOM IJIaThl;

- UICYUCJICHUS U YIIJIaThl IPElyCMOTPEHHBIX 3aKOHOJaTeNIbcTBOM PD Hanoros, cOOpoB 1 B3HOCOB Ha
00s3aTeNnbHOE COIMAIEHOE U IEHCUOHHOE CTPaXOBaHUE;

- mpejacTaBieHus paboToaTeieM YCTAaHOBIEHHOW 3aKOHOJATEIbCTBOM OTYETHOCTH B OTHOIICHUU
(bu3MyecKuX JIMI, B TOM YHUCIIE€ CBeleHUM mnepcoHuduiupoanHoro ydyera B [lencuonnsiii pona PO,
cBenenunit mogoxoanoro Hanora B ®HC Poccun, ceenennii B @CC PD;

- MIPEIOCTABJICHUS CBEACHUI B OaHK uid opopMiIeHHs OAHKOBCKOM KapThl U MEPEUMCICHHs Ha Hee
3apabOTHOM MJIaTHI;

- MPeAOCTaBJICHHSI CBEJICHUI TPEThUM JnlaM AJist opopmiieHus nonuca JJMC;

- IIPEIOCTaBJICHUS HAJOTOBBIX BHIYETOB;

- obecrnieueHus MOeH 0€30IacHOCTH,

- KOHTPOJISl KOJIMYECTBA M KAYECTBA BBIMOIHIEMONH MHOM pabOTHI;

- obecrieueHns] COXpaHHOCTH UMYIIECTBA pabOTOAATENS

AaK0 corjacue

MJIOY «Xoiito-AruHcKkuii AeTCKH caj «Xapaacraiy (ganee — YupexkaeHue), pacrosio)KeHHOMY 110
anpecy: 3abaiikanbckuii kpail, AruHCKUI paiioH, c. XoiTo-Arayn. baryesa,17 Ha aBTOMaTU3MPOBAHHYIO,
a Taxke 0e3 UCTIONIL30BaHUs CPEICTB aBTOMATH3alMK 00pabOTKYy MOUX MEPCOHANBHBIX JaHHBIX, a
MMEHHO COBEpILIECHHUE IEUCTBUM, MPETyCMOTPEHHBIX MYHKTOM 3 cTaThi 3 denepalibHOro 3aKOHA OT
27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHBIX'".

[TepeueHs MOMX MEPCOHANBHBIX JAHHBIX, HA 00pPa0OTKY KOTOPBIX S Ial0 COTJIacHe:

- pamuns, UMs, OTYECTBO;
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- 110J1, BO3pAcT;

- TOJI, YUCJIO0, JaTa U MECTO POKJICHUS;

- IaCHOPTHBIE JTAHHBIE;

- aJipec PETUCTPAIMH [0 MECTY KHUTEIbCTBA U apeC PaKTUIECKOTO MPOKUBAHUS;

- HoOMep TernedoHa (JoMaIIHu, MOOMIIbHBIN);

- JaHHBIE JIOKYMEHTOB 00 oO0pa3zoBaHuM, KBatH(UKALWK, NPO(YECCHOHANTBHOW IMOArOTOBKE,
CBEJICHHS O TIOBBIIIICHUN KBATM(DUKALINH;

- CEMEWHOEe MOJI0KEHHE, CBEICHHS O COCTaBE CEMbH, KOTOPhIE MOTYT MOHAJ00UTHCS PabOTOIaTEIO
JUTSI TIPETIOCTaBIECHUS MHE JIbTOT, IPEIYCMOTPEHHBIX TPYIOBBIM U HAJIOTOBBIM 3aKOHOJAATEIIbCTBOM;

- OTHOIIICHUE K BOMHCKOU 00s13aHHOCTH;

- CBEJIEHUS O TPYAOBOM CTaXke, MPEIBIAYIIUX MeCTaxX paboThl, JOXO0JaxX C MPEABLAYIIUX MECT
paboThl;

- CHUWIC,;

- IHH;

- uHpOpMalMs O TMpUEMEe, TEPEeBOJC, YBOJbHEHWU U HMHBIX COOBITHSIX, OTHOCAIIUXCS K MOEH
TPYAOBOM JNEATEIBHOCTH B Y UPEXKIACHUU;

- CBEJICHUS O JI0X0JIaX B YUPEKICHHUH;

Taxke s naro corjacue Ha:

- BKJIFOYCHHE B OOIIEAOCTYIMHBIE MCTOYHUKHU TMEPCOHANBHBIX JAHHBIX CICAYIONINX MEPCOHATBHBIX
JTAHHBIX: (pamMIHK, UMEHH, OTYECTBA, TOJIa MECAIIA, JaThl POXKICHNUS,

- MOJy4Ye€HHUE MOUX MEPCOHATBHBIX JAHHBIX O MPEIBIIYIINX MeCTax paboThl M TEPHOJAX TPYIOBOH
JESTETFHOCTH OT TPETHUX JIUIL C IEJIbI0 cOOpa HHPOPMAITUH O MOEM TPYAOBOM OIIBITE;

- mepemayy MOUWX TMEPCOHAIBHBIX JJAHHBIX MPOBEPSIONIMM OpraHaM IMPU WX 3ampoce C IENbIo
OCYILIECTBIICHUS IPAaBOOXPAHUTEIBHBIX (PYHKIINN;

- mepenayy MOUX MEPCOHAJbHBIX JAHHBIX KPEIUTHBIM OpPraHHU3alUsaM MpU UX 3ampoce C LENbIo
cOopa nHpopmaIuu 1 BeIJaYM MHE KPEINUTA,

06 OTBETCTBEHHOCTH 3a  JIOCTOBEPHOCTh  TMPEICTABIEHHBIX  CBEICHUN MNpeaynpekIcH
(mpenynpexaeHa).

Hacrosiiee 3asBiaeHue nOEWCTBYET Ha MEPHUOJ J0 MCTEUEHHS CPOKOB XpPaHEHHUsI COOTBETCTBYIOLIEH
nH(MOpPMALIUK UM JOKYMEHTOB, COAEpKAIIUX YKa3aHHYI0 HH(POPMAIUIO, OTPEeieMbIX B COOTBETCTBUU
C 3aKOHOJaTeIbCTBOM Poccuiickoit denepanum.

OT3pIB  3asBICHUS  OCYLIECTBJSIETCS B COOTBETCTBHM C  3aKOHOAATEIbCTBOM Poccuiickoit
denepanuu.

MOIMKCh (®.1.0.)



[Tpunoxenue 2

K [Tonoxxenuto 06 0OpaboTke U 3a1uTe MepCOHaIbHBIX
JMaHHbIX paboTHUKOB MJIOVY «XoWTOo- ATHHCKHI ETCKUM cajl «Xapaacraiy

Tunosoe 00s13aTe/ibCTBO paboTHUKA MOV «XoiiTo-Arunckuii 1erckuii cax «Xapaacraii»
OCYHIECTBJIAIOIIEr0 00padoTKY NePCOHATbHBIX JAHHBIX, 0 CO0JII0IeHNH KOH(PUAEHIIHAIBLHOCTH
NMEePCOHAIBLHBIX JaHHBIX

0053aTeJILCTBO

0 COﬁJ’IlO}IeHI/II/I KOHq)I/I}]eHIII/Ia.]'II)HOCTI/I MEPCOHATBHBIX JAHHBIX

A, (pamuans MMsA 0T4ECTBO MOJHOCTBIO), SBISACH paOOTHUKOM MJIOY «Xo0#TO- ATHHCKHIA JETCKHA cajt
«Xapaacraii», ¥ HEIOCPEJICTBEHHO OCYIIECTBJIAS 00pabOTKy NEPCOHANBHBIX JTaHHBIX O3HAKOMIIEH (-a) C
TpeOOBAHUSAMH IO COOJTIOIEHUIO KOH(MUIEHITNATFHOCTH, 00padaThIBa€MbIX MHOIO TIEPCOHATBHBIX TAHHBIX
CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, U 00S3YIOCh B CIy4ae pacTOPKEHHUsI CO MHOW TPYAOBOTO JOrOBOpa,
MIPEKPAaTUTh 00pabOTKYy MEPCOHANbHBIX JAHHBIX, CTAaBIIMX MHE HM3BECTHBIMH B CBSI3U C HCIIOJHEHHEM
JOJIKHOCTHBIX O0S3aHHOCTEH.

A o3HakomieH (-a) C MPEayCMOTPEHHOW JEHWCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoid
®enepanny OTBETCTBEHHOCTBIO 3a HAPYLIEHUSI HENIPUKOCHOBEHHOCTH YaCTHOM KU3HU U YCTAHOBJIEHHOTO
3aKOHOM TOpsJKa cOopa, XpaHEHUs, UCIOJIb30BaHUs UM PACIpOCTpaHeHUs] MHPOPMAIIMK O Tpa)KIaHax
(mepcoHaNBHBIX JTaHHBIX).

(baMunuss UMsI OTYECTBO TIOJIHOCTHIO)

(macnopTHBIE TaHHBIE)

(ampec perucrpanun)

(moamuce) (pacimpoBKa Mo IIKCH)
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